LAHORE AMERICAN SCHOOL

ELEMENTARY SCHOOL
STUDENT PARENT
HANDBOOK
2021-22

ELEMENTARY SCHOOL PARENT
AND STUDENT HANDBOOK
2021-22
15 Upper Mall, Canal Bank, Lahore, Pakistan
Telephone: 3576-2406-8, 3576-2334, Fax: 3571-1901
Email: las@las.edu.pk Website: ww.las.edu.pk

Website:
www.las.edu.pk
Facebook:
https://www.facebook.com/LahoreAmericanSchool
LinkedIn
https://www.linkedin.com/company/lahore-american-school
Instagram
https://www.instagram.com/lasofficial1/
Twitter
https://twitter.com/LASOfficial1

SUPERINTENDENT'S MESSAGE

We are pleased to welcome you to the 2021-22 school year! Whether you
are a new family or a returning family, you are an integral part of our
community, and we look forward to learning and growing together.
Elementary school is an exciting place to be,
whether you are just beginning your education
in Preschool, or getting ready to move on to
Middle School. We have a wonderful group of
talented educators who are excited to work with
you this year. Don’t be afraid to take some risks:
try a new sport, join a club, play with someone
new, visit the library and try a new genre of
book, raise your hand and participate in class.
The more you try, the more successful you will
be!

Wishing you an inspiring and engaging school year!

Ms. Nadine Savage
Superintendent

Parents, please read through the Elementary
Handbook with your child. Take a few days to go
over it, discuss it, and make sure you both
understand the policies and procedures that we
adhere to in elementary school. The
partnership between home and school is an
integral part of your child’s education. If you
have any questions or concerns, please contact
your child’s teacher or principal for an
appointment.

PRINCIPAL'S MESSAGE

Welcome to the 2021-2022 school year! We are excited to embark on this
learning journey with you. We have a talented, caring group of educators
who can’t wait to meet you and get started!
The LAS Elementary School is a wonderful
learning community, where our decisions are
based on what is best for your child. Our team of
experienced educators is dedicated to fulfilling
the school mission: Igniting Passion for
Learning, Connecting to the World, Building our
Community, Preparing for the Future, and
Realizing our Potential.
We believe that each of us is unique and that we
all learn in a variety of ways. Our dedicated
faculty use various teaching methods and
techniques to ensure that the needs of all
learners are being met. AERO Standards provide
the foundation of our rigorous curriculum,
which will prepare our students for higher l

earning. At LAS, we focus not only on the core
subjects of literacy, mathematics, science and
social studies, but we also encourage our
students to explore the arts, technology,
physical education, music and Urdu, as well as a
variety of after school activities.
At LAS, we believe that the home-school
connection is very important to your child’s
learning. Please look forward to hearing from
your child’s teacher on a regular basis, and
remember to bookmark the classroom Google
Site for easy access to weekly updates. We will
also use email and the Friday Flash as means to
communicate with you.
We are looking forward to a successful year of
teaching and learning, and we thank you for
choosing Lahore American School!

Ms. Nadine Savage
Elementary Principal

SCHOOL HOURS
Start
Preschool
8:00 am
Pre-Kindergarten to Grade 5

7:40 am

Lunch/Recess
Kindergarten to Grade 2
Grades 3 to Grade 5

12:00 – 12:30 pm
12:30 - 1:00 pm

Dismissal
Preschool
Pre-kindergarten
Kindergarten to Grade 5

12:00 pm
12:30 pm
2:55 pm

Friday Dismissal
Preschool - Grade 5

12:20 pm

The assigned school gate for elementary will open at 2:45 pm. Please pick up your child punctually between 2:55
and 3:05 pm. Only those students participating in a sponsored after school activity may stay beyond 3:05 pm
after which time students will be unsupervised.

CLOSING OF SCHOOL
Parents will receive an SMS message in the event of an unscheduled school closing. (Please provide accurate
contact information).

LEAVING SCHOOL GROUNDS EARLY
LAS is responsible for your child when he/she is on campus. Please help us keep your child safe by following the
procedures described below for leaving campus.
The following system will be used when a child is to be excused early:
Parents are asked to send advance notification to the classroom teacher.
Parents should obtain a gate pass from the office. Parents should wait for their child in the Elementary
School Office. The student will be requested to come to the office to meet his/ her parents.
Drivers, maids or others sent to collect children from school must have the student’s identity card and
written permission must be provided by the parent. Maids and guards are not allowed on campus.
No student may be on campus unless they are under adult supervision.

OVERVIEW
The Lahore American School (LAS) is an independent co-educational
day school which offers a U.S. based educational program from
Preschool through Grade 12 for students of all nationalities. Founded
in 1956 to serve American students overseas, LAS has developed into
a highly recognized international institution following an American
college preparatory curriculum. LAS has been accredited by the
Middle States Association of Colleges and Schools since 1984.
Selective admission is based on prior academic
achievement, standardized test scores, an admissions test,
recommendations, and a personal interview. There are
limited provisions at LAS for students who have specialized
educational or social/emotional needs.

All programs at LAS will be structured in order to meet
the LAS Mission, uphold the LAS Beliefs, and create
students who embody the LAS Profile of Graduates. It is
important that LAS parents educate themselves about
the LAS Mission, Beliefs and Profile of Graduates below
and ensure that they support them.

LAS MISSION
PN

IGNITING
CONNECTING BUILDING
PASSION FOR
TO THE
OUR
LEARNING
WORLD COMMUNITY

PREPARING REALIZING
FOR THE
OUR
FUTURE
POTENTIAL

LAS BELIEFS
AT LAS, WE BELIEVE THAT …
Learning comes first.
Each of us is unique and learns in a variety of ways.
School is a place where each of us is challenged and inspired to do our best.
Each of us has the responsibility to support one another in our learning.
Each of us has the responsibility to make a useful contribution to the world as members of both the local and
global communities.
We must learn in ways that will prepare us for success in a rapidly changing world.

LAS PROFILE OF GRADUATES
GRADUATES OF LAS ARE

CURIOUS LIFELONG LEARNERS

Curious about the world around them. They
approach life with a sense of wonder and
know that learning never stops. They have
well-developed research skills, and are
passionate, independent, and self-directed
about their learning as well as eager to
share what they have learned with others.

CRITICAL THINKERS
Strong critical thinkers, with the
ability to make sense out of
complexity and to solve problems
and make decisions rationally,
creatively, and ethically.

EFFECTIVE COMMUNICATORS
Passionate readers, skillful writers,
confident speakers, and careful listeners in
more than one language.

COLLABORATIVE
Able to work well with others as part of a
team. They know how to lead, but also how
to follow. They know how to unleash the
potential of a group and how to resolve
conflicts peacefully.

BALANCED
Academically, physically, socially, and
emotionally healthy in body and minds.

TECHNOLOGICALLY LITERATE
Able to navigate technology and to critically
assess and develop content that uses new
media forms, leveraging these media for
persuasive communication.

POSITIVE
Confident in themselves yet supportive and
appreciative of the efforts of others.
Always ready to help.

INNOVATIVE
Flexible risk takers who can design,
implement, and evaluate creative solutions
to problems.

CONNECTED
Connected to both the local and global
communities. They understand and
appreciate their own cultural heritage,
while remaining open to and respecting the
traditions, values, and perspectives of
others. They have a passion to serve and
the vision and leadership skills needed to
help bring about positive social change.

DILIGENT
Focused and determined with excellent
organizational and time management skills.
They take responsibility for and pride in
doing their own work and they always strive
to do their best.

GLOBAL CITIZENS
Accepting of the values, beliefs, and
perspectives of others, and able to operate
effectively and with empathy in different
cultural settings.

ETHICAL
Honest, fair, respectful, responsible, and
environmentally conscious.

The Council of International Schools (CIS) is
a membership community committed to
high-quality international education. CIS
community includes more than 1360
institutions representing 122 countries.
As a global non-profit membership
organization, CIS provides services to
individuals that share a desire to provide
students with the knowledge, skills, and
abilities to pursue their lives as global
citizens; and a commitment to high-quality
international education.

In the continued expansion of the LAS
footprint into the larger international
education system LAS applied for the
Council of International and was granted
membership
upon
the
successful
acceptance of our self-study.
LAS has now applied for full accreditation
with CIS and thus become the only school
in Pakistan to hold accreditation by the
world’s largest international school
governing body. LAS will complete and
submit the preparatory evaluation report
to CIS and host a preparatory evaluation
visit on March 14-18, 2022.

CIS

→

THIS YEAR LAHORE AMERICAN SCHOOL RECEIVED OUR FULL MEMBERSHIP INTO THE
COUNCIL OF INTERNATIONAL SCHOOLS (CIS).

Core Standards
CIS member schools are measured against the CIS core membership standards. The accreditation
process will help LAS understand how to go even further with all accreditation standards.

CIS Code of Ethics

The purpose of the CIS Code of Ethics is to
describe the moral principles upon which
CIS members are expected to base their
conduct and professional practice. All CIS
members are expected to:
Fulfill the promises stated in their
guiding
statements,
policies,
contracts, and promotional materials.
Strive for excellence.

Nurture a culture of care in which the
education, safety, and well-being of
students and others are paramount.
Comply with applicable laws and
regulations.
Respect the dignity and equality of all
individuals, groups, and cultures.
Promote global citizenship.

LAS LOOKS FORWARD TO PURSUING THIS JOURNEY AS WE STRIVE TO BECOME
THE FIRST CIS- ACCREDITED SCHOOL IN PAKISTAN.

ORGANIZATION
LAS is governed by a seven member Board of
Directors elected for two year terms by the
Lahore American Society. The American
Ambassador to Pakistan also appoints a
Department of State member to the LAS Board
of Directors. Membership in the Society is
automatically conferred on the parents or
official guardians of children enrolled at LAS.
LAS is also registered with the Ministry of
Education of Pakistan.

FACILITIES
The school is housed on a four and a half acre
campus which includes an elementary
playground, sports field, heated swimming
pool, cafeteria, snack bar, Media Center
containing 20,000 volumes, modern science
and
computer
laboratories, art rooms,
music room, three computer labs, a
technology access lab, and an infirmary. The
classrooms are spacious, well equipped and
fully air conditioned. There is also a multipurpose facility which includes covered
basketball courts. A Theater Arts Building with
seating capacity for 350 people caters to
school activities, presentations, lectures, and
school community meetings.

FACULTY AND STAFF
The faculty, like the student body, represents a
variety of nationalities. Most of the teachers are
from the United States, Canada, or Pakistan. A
typical elementary teacher has a Master’s
degree or its equivalent and many years of
teaching experience with elementary aged
students. Each homeroom also has a Teaching
Assistant (TA). A typical TA has a minimum of a
local Bachelor’s degree, although many have
advanced degrees.
Special subject teachers teach art, physical
education
(PE),
Urdu,
information
communication technology (ICT), music and
English as a Second Language (ESL). These
teachers are specialists in their respective
fields.

CALENDAR
LAS is in session for approximately 180 days per
school year. The elementary school year is
comprised of four quarters. In 2021-22, the
quarters will be divided as follows:
Quarter 1 August 23 - October 22, 2021
Quarter 2 October 25 - December 17, 2021
Quarter 3 January 10 - March 11, 2022
Quarter 4 March 14 - June 3, 2022

GENERAL INFORMATION
ACTIVITIES
The school will endeavor to sponsor a suitable
number of extracurricular activities if adequate
adult sponsorship is available. School-related
activities may include the following:
Assemblies
Field trips
Music performances
Pakistani Culture Day
Winter Carnival
Special projects
Fine Arts Festival
• SAISA (swimming and track and field) 5th
Grade
• SAISA west (all events) 5th Grade

AFTER SCHOOL ACTIVITIES
PROGRAM
LAS offers an after school activities program
Monday through to Thursdays from 3:00 pm to
3:45 pm. Some after school activities are
offered on Saturdays. A variety of sports and
clubs will be offered periodically throughout the
year. If a student elects to participate, parents
must provide transportation at the appropriate
departure times.

BAN THE BOTTLE
Disposable water bottles are not allowed on the
school campus. Students must bring a refillable
water bottle from home. LAS is committed to
making the world a “greener” place. Bottled
water is available at several locations around

campus and there are more dispensers in the
elementary area, so students can refill their
water bottles. A LAS refillable water bottle is
available in the school store. Please label the
bottle with your child’s name and class.

ATTENDANCE
All LAS students must meet the 90% attendance requirements as outlined below per divisional expectations. Students
who do not meet the 85% 90% attendance requirement due to extenuating circumstances or otherwise preapproved by
the administration will be evaluated on an individual basis by the relevant principal and superintendent.
All elementary students must meet the 90%
attendance annually (excused/unexcused) in
order to proceed to the next grade level.
If a student is to be absent, the parent or
guardian must notify the school on the same
day.
All absentees must submit official
documentation to the main reception for an
absence to be marked as excused by the
school.
Students who arrive late to class must pick
up a tardy slip before proceeding to class.
Teachers will not allow tardy students to
enter without a tardy slip.
Every three tardies will be recorded as one
absence.

Elementary School

For two or more consecutive absences due to
medical reasons, medical statements are
required to qualify it to be excused. All medical
notes must be submitted upon the students
return to school.
Students who have less than 70 percent
attendance and have shown no indication as
determined by the Superintendent or willingness
to attend school will be automatically withdrawn
from LAS.

Any tuition fee refund due will be processed as
per LAS Refund Policy # 3.301.
Regular daily attendance of all students is
strongly encouraged by the policies of the
Lahore American Society School. Students who
are absent from school, whether for excused or
unexcused reasons, will be expected to make up
all missed academic work to every extent
possible. The teachers will provide reasonable
assistance to students in making up missed
work.
Students who are absent from school for
reasons other than those listed below will have
their absences declared unexcused. Students
who are chronically absent from school for
unexcused reasons will be referred to the
principal.
Excused absences are limited to the following:
Illness
Family emergencies
Critical appointments (e.g. medical)
Religious holidays
Absence from town (when prior approval
from the principal is granted)

Student Attendance Expectations
It is the belief of the Lahore American Society
School Board of Directors, Administration, and
Faculty that attendance is an important aspect
of student learning. Regular attendance is
essential for learning, receiving feedback, asking
questions, receiving course material, developing

social skills, participating in extracurricular
activities,
and
for
increasing
student
responsibility and accountability. Attendance in
all classes is expected and students are
responsible for being in class on time, prepared,
and ready to learn.

Punctuality
Punctuality to school and to all classes
minimizes disruptions to instruction. It is
imperative that students leave home with a good
margin of time to ensure that heavy traffic and
other such situations do not cause them to be
late to school at the beginning of the day.

Attendance Procedure and
Penalties
If a student is to be absent, the parent or
guardian must notify the Elementary Office
Coordinator
via
email
(esattendance@las.edu.pk) by 7:30 a.m.
Students in grades Kindergarten through
Grade 5 who arrive to class after 7:45 must
pick up a tardy slip from the Elementary
Office. The time of each tardy will be
recorded in the attendance record by the
Elementary Office Coordinator. Teachers
will not allow tardy students to enter without
a tardy slip.
85% attendance in elementary school per
trimester is required in order to earn a
passing trimester grade. In the case that
85%does not equal a full number of days, the
number will be rounded up to the next whole
number. Students who do not meet the 85%
attendance requirement may/may not be
promoted to the next grade.
Students who are tardy to class fifteen
minutes or more will be marked absent for
half a day.
Every three tardies within the first fourteen
minutes to class will be recorded as one
absence.
Students who do not meet the 85%
attendance
due
to
extenuating
circumstances will be evaluated on an
individual basis by the Principal and
Superintendent.
Chronic
tardiness
is
a
form
of
noncompliance with a basic school
expectation. If this kind of behavior
continues, a student jeopardizes their
school standing and participation in
extracurricular programs.

Obligations of Students
Arriving Late During School
Hours
Coming to school late or leaving early does
not exempt students from tests or
assignment due dates. Students are
responsible for contacting teachers to
ensure they meet all class obligations.
Students arriving late or leaving early must
submit assignments, collect assignments
and make arrangements for when to take
make up tests, quizzes or assessments
before leaving campus at the end of the day.
If students are in school for any period of
time they are responsible for completing all
work due on that day.
Students who are absent the day an
assignment or project is due should submit it
on time electronically, or send it to school
with a sibling, parent, or driver in the case of
hard copy assignments.

For any type of absence, parents/students are
responsible for obtaining assignments and
submitting them as per deadlines set by the
teacher.

Appointments, Unplanned
and Planned Absences, and
Extended Holidays
Parents/guardians are strongly encouraged to
arrange all non-emergency appointments after
school, on weekends or during the summer or
school holidays in order to minimize the loss of
time for learning. Parents must inform the
Elementary Office Coordinator in writing at least
two days in advance should the need arise to
schedule such appointments during the school
day.

Any unavoidable absence caused by an embassy
appointment should be documented by
submitting an appointment receipt to the
Elementary Office Coordinator immediately upon
return to school.
Absences due to illness will not exempt the
student from the 85% attendance requirement
regardless of the submission of a doctor’s note
or receipt.
Absences due to extended holidays or family
obligations will not exempt the student from the
85% attendance requirement regardless of the
nature of the event.
Students who anticipate a prolonged absence
from school must make an appointment with
their teachers 5 school days in advance in order
to receive the assignments and to set due dates
for completing all assignments due while away.
Students are expected to access Google
Classroom/Google Sites to assist in keeping up
with class studies.

Absenteeism and Make Up
Work
Students who miss school for any reason must
check their Google Classrooms/Google Sites for
updates on missed work and assignments.
Students who miss school are responsible for
any work posted that day in the same manner as
if they had attended school. If the student
misses an in-class assessment due to an
absence, s/he/parents must meet with the
teachers of the classes missed on the day the
student returns to school to make arrangements
to complete all work. Work not completed within
the time limit established between the
student/parent and teacher will not be accepted.
If a student/parent needs to pick up a book or
study materials, they should notify the
elementary school office to arrange for them to
be picked up. The office will facilitate collection
of the necessary materials which can be picked
up in the elementary office or at the main gate.

Absenteeism and ExtraCurricular Participation
Students absent for the instructional day may
not participate in an extracurricular or schoolsponsored activity that day. This applies to
weekend activities if the student misses class on
Friday. Students who check-out of school during
the day due to illness may not return that day for
extracurricular or school-sponsored activities. If
a student is not in school for the academic day,
they are not to come on campus at the end of the
day for any reason. Instead, they should stay
home to get healthy. Students absent on a Friday
will have this provision extended until s/he has
returned to classes.
Students absent due to school-sponsored
events will be expected to submit work prior to
departure or upon return to school in accordance
with the deadline established with the teacher.

Tardy Policy
In addition to attending school daily, students are
encouraged to arrive by 7:30 a.m. each day and
stay until the end of the day. Missed time is a lost
opportunity for the instruction that begins the
school day. Arrangements for regular
appointments, private music lessons or other
enrichment activities should be made after
school hours. Parents should make every effort
to ensure timely arrivals and departures from
school. Excessive tardies and/or early dismissals
will result in a meeting with the principal.

Vacations and other
extended holidays
Parents are encouraged to arrange vacations to
coincide with those of the school. When this is
impossible, parents should realize that any
extended absence will be a great handicap to the
student’s academic success and students are
required to still meet LAS Attendance Policy
parameters identified earlier in this handbook.
If a student/parent needs to pick up a book or
study materials, they should notify the
elementary school office to arrange for them to
be picked up. The office will facilitate collection
of the necessary materials which can be picked
up in the elementary office or at the main gate.

Closed Campus
Parents will receive an SMS text message in the event of an unscheduled school closing. Please provide the school with
your up-to-date and accurate contact information for this purpose.* (las@las.edu.pk) In the case of school closure, we
will revert to our online learning platform. Lessons and assignments will also be posted on Google Classroom/Sites, our
online learning portal.

Behavior
Rules and Discipline
Behavior Guidelines and Discipline
The Positive Discipline model guides our approach to discipline. The underlying belief of this approach is that academic
learning happens best within a positive social context. Using Positive Discipline, teachers work to:
Establish a calm, orderly and safe environment.
Foster an appreciation for class created guidelines and routines.
Help children develop self-control and self-discipline.
Teach children to be responsible, contributing members of a community.
Promote respectful, kind, and healthy teacher-student and student-student interactions.
In the first few weeks of school, students and classroom teachers create guidelines and establish routines to govern
classroom behavior using the Responsive Classroom model. Teachers and staff engage students in frequent discussion and
modeling of what these guidelines mean in all settings.
When students forget the guidelines, reminders and positive time-outs are used. When guidelines are repeatedly broken
staff will assess the situation and determine the action and consequence. This may include consultation and involvement
of the principal.

Possible Interventions
•
•
•
•
•

Time-out
Proactive conference between student and student or student and staff
Individualized or behavioral plan
Parent conference
In-school suspension (in school but not part of normal class and school activities) as a last resort.

When suspension is deemed necessary, parents or guardians will be notified. Suspensions will be addressed in accordance
with policy.

Cafeteria
The cafeteria is available for all students at LAS. Menus for the main entrée meal are published in the Friday Flash and are
on our website. We are committed to ensuring that your child receives a delicious and nutritious meal in a friendly and
caring environment. The school cafeteria serves a nutritious, fresh lunch daily. Students in lower elementary who plan to
buy food at school must buy coupons. Your teacher will instruct you as to how he/she handles the coupon purchasing
process. Upper elementary students pay by cash. No advances are permitted.

Classroom Celebrations
Children participate in various celebrations and special-event parties in cooperation with
classroom teachers. Birthday “treats” are permitted for children in all grades at LAS elementary
in cooperation with the teacher. Treats are always to include one per person in the student’s
homeroom only and must be planned in advance with the teacher and principal. Please check
with your child’s teacher about any allergies or other issues.
Back To School Night for Parents
Every September, LAS holds a Back To School Night for parents. This is an important event when
teachers explain their program in detail. It’s also a social time when parents get a chance to meet
each other. Your teacher will send a letter informing you of the time and date of the Back to
School Night.

Communication
We promote direct communication at LAS. Parents are encouraged to keep in touch with
teachers and/or administration. However, appointments should be made via personal notes,
email or phone calls. Classes may not be interrupted. Parents are encouraged to check the
website regularly, check Google Classroom and Google Site on a daily basis and to use email as
the primary mode of communication with teachers.
Several channels of communication with all levels of the organization are available as a means of
keeping parents informed. The Friday Flash is a paperless, weekly school-wide newsletter with
articles from each division of the school. The Friday Flash is posted on the school website
(www.las.edu.pk) and emailed to parents each Friday that school is in session. The school’s
website is updated regularly and includes information pertaining to school operations and
events. The school will employ SMS communication for important messages. The LAS APP is also
now up and running!

Conference / Appointments with Faculty
Elementary parent conferences are held at the end of the first quarter and student-led
conferences are held at the end of the third quarter. However, parents and teachers may meet at
any time during the school year. Parents interested in setting up a conference should contact the
teacher or elementary secretary through email or written message to book an appointment.

CONFLICT RESOLUTION
LAS fosters and encourages collaboration between parents and teachers. After all,
parents and teachers are both working toward the same goal, maximizing learning.
Parents may at times have concerns or questions about the program and are requested
to communicate with the person who is most closely associated with the topic or issue.
That person is most often the teacher. Therefore, parents should speak with the
teacher before seeking intervention from a higher authority.

The Principal is available to help when needed; however, LAS
promotes the Mission of Building our Community by urging all
parties to follow the channels of communication outlined here:

Teachers: When parents would like to discuss
their child’s schoolwork they should begin by
seeing the teacher. Appointments with
teachers may be arranged through the school
office or via email to the teacher.
Principals: Concerns that cannot be resolved
through a conference with the teacher or
questions of a more general nature concerning
the operation of the school and its programs
may be discussed with the Secondary Principal
or the Secondary Assistant Principal.
Appointments may be arranged by telephoning
the school offices.

Superintendent: The Superintendent is the
agent of the Board of Directors, and is the
channel of communication between the Board
of Directors and parents. Questions about
school policy should be addressed to the
Superintendent.
Board: If an issue cannot be resolved after a
meeting with the Superintendent it may be
referred to the Board of Directors.
Communications directed to the Board should
be in writing and should be addressed to the
President of the Board c/o the Superintendent’s
office.

Code of Conduct - Parent

INTRODUCTION
Lahore American School is committed to the safety and protection of its community. The
School has a Code of Conduct that is based on mutual respect; this code of conduct sets the
standard by which the members of the LAS community measure their relationships with
others. The values and attitude of the school community that supports the culture and ethos
of a school are significant in shaping the future of its young people.
LAS is committed to the values inherent in our mission, beliefs, and graduate profile. These
values will be readily visible in all classroom practices and assessment activities, day-to-day
life, school management, and leadership.
Mutual cooperation, respect for property, respect for our environment, and, above all, respect
for each other are essential to our happiness, and are, therefore, expected of the entire LAS
community.

PURPOSE
It is the intention of LAS to provide clear guidelines to all parents and guardians regarding the
conduct expected of them while on the school premises, participating in school-related
activities, or representing the school. Parents and guardians are expected to uphold the
school's core values at all times.

SCOPE OF POLICY
This Code of Conduct applies to all parents and guardians of the LAS community who have
either direct or unsupervised interactions with our students. The Code is not limited within
the school campus and school hours, but extends to all events and activities related to the
school and when visiting or representing the school.
This Code also entails that the actions of the parent or guardians do not lead the school to
disrepute at any time, irrespective of whether the activity takes place inside or outside the
school.
The code is not meant to be exhaustive but aims to provide an outline of this behavior.

DEFINITION OF A PARENT
For the purpose of this policy, a 'Parent' or 'Guardian' of Lahore American School comprises
anyone visiting the School who is not a current student, employee, contractor, or volunteer.

RELATED POLICIES
The Lahore American School Parent Code of Conduct is linked to the following school
policies:
Child Protection Policy
School Code of Conduct

ACCEPTABLE CONDUCT
Maintain close communication with the school staff concerning their child’s
performance and behavior;
Support and show an interest in their child's school work and progress;
Ensure that their child attends school regularly and on time and send a written note
to school when their child is absent or late;
Communicate to the school any problems or conditions that may affect their child
or other children in the school.
Strictly adhere to the School’s policies and procedures as required;
Become familiar with the Code of Conduct and school rules;
Uphold the School’s core beliefs and values;
Encourage their child in following the rules of behavior;
Discuss reports and school assignments with their children;
Assist the school staff to address disciplinary issues;
Behave in a manner that does not endanger the health, safety, and wellbeing of
themselves or others;
Ensure that their actions do not bring LAS in disrepute;
Be courteous and considerate of others;
Comply with all health and safety rules and procedures in place at the school and at
other locations where they may visit while representing the school;
Respect the authority of staff members and observe the school rules as required;
Refrain from all forms of bullying and harassment;
Respect school property and the property of the entire community;
Refrain from any activities (including social media activities), communication, or
conduct that would reasonably be seen to undermine the reputation of the school,
or its staff.
Not be intoxicated by alcohol or under the influence of illegal drugs or other
substances that are harmful to health when visiting the school campus, attending
school functions, or engaging in school activities.

UNACCEPTABLE CONDUCT
Unacceptable conduct includes, but is not limited to:
Touching, manipulating, pushing, or otherwise physically or sexually interfering with students, children, or
others in a manner that is not acceptable and may endanger the health, safety, and wellbeing of that
person;
Any sort of physical or verbal abuse including screaming (whether in person or by telephone), fighting,
assaulting, or threatening violence;
Speaking in a very offensive or intimidating tone and manner (in any sort of threatening language,
gestures, or behavior);
Any type of cyberbullying or cyber abuse;
Physical and verbal threats;
Using language or conduct that is likely to offend, harass, intimidate or unfairly discriminate against any
student, employee or another person;
Theft, fraud, or abuse of school resources;
The use of inappropriate gestures and images;
Being intoxicated by alcohol or under the influence of illegal drugs or other substances harmful to health
while at the same time threatening words, actions or behavior;
Smoking in the school premises;
Racist statements/comments

BREACH
Lahore American School reserves the right to take any necessary actions to ensure that members of the school
community are not subjected to abuse.
Parents who continue to violate the Code will be referred to the Superintendent and Board of Directors, who
have full discretion to take action, which may also lead to a ban from the School premises, attendance at
school, or school-based activities.

CODE OF CONDUCT - STUDENTS
INTRODUCTION
Lahore American School is committed to the safety and protection of its community. The
School has a Code of Conduct that is based on mutual respect; this code of conduct sets the
standard by which the members of the LAS community measure their relationships with
others. The values and attitude of the school community that supports the culture and ethos
of a school are significant in shaping the future of its young people.
LAS is very much committed to the values inherent in our mission, beliefs and learning
profile, these values will be readily visible in all classroom and assessment practices, the daily
life, management, and leadership of the school.
Mutual cooperation, respect for property, respect for our environment and, above all, respect
for each other are essential to our happiness, and are, therefore, expected of the entire LAS
community.

PURPOSE
LAS intends to provide clear guidelines to all our students regarding the conduct expected of
them while on the School premises, engaging in School related activities or representing the
School. Lahore American School expects its students to uphold the School’s core values at
all times.

SCOPE OF POLICY
This Code of conduct applies to all students of the LAS community. The Code is not limited
to the school campus and school hours, it extends to all activities and events that are schoolrelated and when visiting or representing the School.
This code is not intended to be exhaustive but seeks to provide illustrations of such behavior.

RELATED POLICIES
The Lahore American School Code of Conduct is linked to the following school policies:
Child Protection Policy
Acceptable Use of ICT for Students
School Code of Conduct
Attendance Policy
Anti-Bullying Policy
e-Safety Policy

SOCIAL BEHAVIOUR

Discipline and good behavior are key foundations for a good education; without it, good learning and
teaching cannot take place. LAS expects and insists on the highest standards of behavior
throughout our school premises.
Courtesy, good manners, and consideration for others, together with self-discipline and proper
respect for authority, are encouraged at all times and are essential if we are to make our school a
truly caring community.
Rules are essential for the benefit of all in any community and we try to keep these as simple as
possible, but we do expect them to be kept.
WELCOME TO OUR SCHOOL

Parents are expected to read the Policy with their children before the start of the School year and
from time to time thereafter. Students are expected to know, understand and comply with the Code,
which may be revised and updated from time to time. The Standards of behavior will be addressed
and reiterated regularly in the classroom and in school assemblies.
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ACADEMIC BEHAVIOUR
All students are expected to be involved, dedicated, and engaged in the LAS learning environment.
This will ensure you continue to learn and develop your skills. Growth is what we are striving for, and
that will require your commitment to be on the job and to achieve the assigned work. You are
expected to meet and respect timelines and submit work that has been fully attempted to the best
of your abilities.

COMMITMENT
The display of commitment to educational and
extracurricular activities is vital. LAS students
have a responsibility to attend school when
healthy and well, and to arrive on time for work,
classes, and meetings with others.

CONDUCT
Every individual is entitled to be treated with
respect and dignity and is also expected to treat
others within the school community with
respect and dignity. Your behavior reflects you
and your school wherever you are. Please
consider the effects of your words and actions.
Keep in mind the values of our school, and you
will not go wrong.

ACADEMIC DISHONESTY
Students at LAS are expected to embody the highest standards of academic
integrity. True academic achievement and advancement can only be achieved
when students produce original, authentic coursework. Class grades, assignments
and project scores should be a clear indication of the student’s own research and
knowledge. Academic dishonesty gives a false idea of a student’s
accomplishments.

CHEATING AND PLAGARISM

It is every student’s obligation to complete assignments, projects, tests, and other assessments on
his own without unauthorized assistance. By doing this, the student will be able to truly demonstrate
his abilities and understandings, thus instilling credibility to himself and the school.
Although many school tasks are performed individually, there are occasions when students are
required to work together either by using or gathering similar information during the process of
completing the task. Collaboration allows our students to work together to prepare, collect and
share information. Nevertheless, the final work and all its parts must be done separately and cannot
be the same as any other individual.
WELCOME TO OUR SCHOOL

Cheating is a student’s attempt to demonstrate a level of skill that is not a true reflection of ability.
Plagiarism is copying another person’s ideas, words, or writing and passing them off as one’s own.
Allowing someone else to copy your work and submit it as their own is an example of collusion. These
are all prohibited in school and may result in disciplinary actions such as loss of credit scores. Refer
to Disciplinary Procedures for more details.
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DIVERSITY
Lahore American School is fortunate enough to be part of a multicultural, global community where
we can benefit from the different experiences, beliefs, and diverse backgrounds of others. LAS
expects you to accept, understand and be sensitive to differences between the members of our
community.
We respect every member of the community as an individual and will not tolerate any prejudicial or
derogatory remarks or behavior against others on the grounds of: ethnicity, religious belief, special
educational needs or learning difficulties, impairment, age, sexual orientation, pregnancy, and
childbirth, marriage and civil partnership, among others.

BULLYING
Lahore American School’s position on bullying is unequivocal: it is unacceptable and
will always be treated as a serious offense. Bullying is a behavior intended to hurt and
humiliate people. It is essential that no member of the LAS community is bullied,
either physically or psychologically, by others. Always be on guard not to be drawn
into any behavior that may cause harm to another person. If you are being bullied or
harassed by others, or if you know someone else is being bullied, you should
immediately inform a staff member. See also our Anti-Bullying Policy.

ABSENCES
Students are expected to submit a letter of explanation or email to the school if they are absent or
unable to accomplish any requirements that they might have had.
For school functions and activities, students are expected to notify the teachers as soon as they
know they will be absent from school for a game or related purpose. Please refer to the
Attendance section of his handbook for details.

WELCOME TO OUR SCHOOL

DRESS CODE
LAS does not have a school uniform, but we expect you to take pride in your appearance and to
dress in a fashion that is respectful, modest, and suitable for school and study. The length of
shorts or dresses should be at least halfway between the knee and the top of the thigh.
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STUDENT RIGHTS
Students have the right to a meaningful education, the maintenance of high educational
standards, and education that adequately meets the needs of the individual student within the
limitations of the Lahore American School.
Students have the right to a meaningful curriculum and the right to voice their opinions and
provide input into the development of the curriculum of the school.
Students have the right to express their views on matters that affect the quality and content of
their education.
Students have the right to adequate and timely notice of all rules, regulations, policies, and
penalties to which they are subject. All such rules and regulations must be made available in
writing and be accessible to all students.
Students have the right to physical safety and protection of their personal property, including the
right to safe and sanitary school buildings and facilities.
Students have the right to adequate consultation with teachers, counselors, administrators, and
other school personnel.
Students have the right to free election of their peers in approved student organizations

STUDENTS RESPONSIBILITIES
Each student shall be responsible for his/her own conduct and for providing a positive
and healthy environment for others by maintaining good order, self-discipline, and
consideration for the rights and property of others including, but not limited to, the
following guidelines for Conduct.
Show respect for the educational process and learning environment of others by
attending all scheduled classes on time, refraining from habitual tardiness,
absences, or other activities such as inappropriate classroom behaviors that
diminish the rights and opportunities of others to receive an education.
Stay on task and engage in the lesson and participate in class discussions and
activities.
Communicate with the teacher when confused about a lesson.
Meet assignment deadlines, notices, and so forth, both for the classes which they
are taking and for such external examinations as they may need. Each student
should also be aware of any co-curricular activities, which may be posted in the
Announcements Classroom.
Show Academic Honesty in all work conducted as part of the learning process.
Exhibit neatness, cleanliness, and appropriateness of personal attire and hygiene,
including observance of the LAS dress standard.
Respect school property and personal property of others, including keeping all
books, facilities, and materials in good condition. This includes the appropriate
disposal of trash/ recycling. Students are required to pay the replacement cost of
lost or damaged textbooks in the Accounts Office. Report Cards and transcripts will
not be released if money is owed for a school-provided resource.
Act considerately toward others by refraining from loud and boisterous behavior
and especially by refraining from the use of vulgar or obscene language. This also
includes respect for those performing during assemblies.
Respect for the ethnicity and gender of all persons by refraining from teasing,
harassing, or discriminating against anyone based on their race, ethnic background,
religion or gender.
Refrain from denying others the use of school facilities or buildings, creating
disturbances, acting in such a manner as to expose others to risk or danger of harm
or injury or using threats or intimidation against any other person.
Refrain from public displays of affection and unwanted physical contact.
Refrain from fighting, intentionally injuring another person, behaving in such a
manner as to risk harm or injury.
Refrain from carrying or using any weapon or illegal substance on the premises.
Concern for the health and safety of others by refraining from using, possessing,
transmitting or being under the influence of any alcoholic beverage, a controlled
substance, or by engaging in excessive noise, theft, or any unlawful activity.

COUNSELING SERVICES
Elementary has a guidance counselor. The counselor is available to meet with parents and students
to discuss educational, personal and developmental issues and to coordinate assistance with the
Principal. You are encouraged to make an appointment whenever the need arises. The counselor will
meet periodically with students in a variety of formats including, large groups, small groups, and
issue specific groups.

ENGLISH LANGUAGE
As LAS is an American school, and as English is the medium of instruction, every opportunity to use
English must be exercised.

ENGLISH AS A SECOND LANGUAGE
ESL support is available for students who are new English language learners in
elementary, middle, and high schools for an additional fee. In addition to intensive
out-of-class instruction, the ESL department provides students with English
support and testing accommodations in other subject areas. In general, ESL
students do not receive instruction in Urdu until they have gained proficiency in
English. The ESL program placement and exit procedures, as well as the amount and
nature of support provided, vary by student and are determined by a range of
assessments administered at LAS.

CURRICULUM
Literacy

The process of reading and writing begins long before children are reading books
and writing stories. It begins at home when they learn the words to songs and create
rhymes, listen to stories read to them, tell their own stories, engage in conversations
with family members, and draw and write letters in their name. Our goal at LAS is to
guide children through the many stages of literacy development to become eager,
independent, and strategic readers and writers, and competent speakers and
listeners. We, like other exemplary international schools, use the Columbia
University also known as the Lucy Calkins Readers and Writers Workshop Program.
Reading instruction addresses five important
components of reading: phonemic awareness,
vocabulary development, word study/phonics,
reading
fluency,
and
comprehension.
Orchestration of these skills builds toward the
end goal of reading for understanding. Each
child has opportunities throughout the school
day to develop these skills through guided
reading instruction in small groups, shared and
independent reading, phonics instruction,
teacher read-alouds, and literature discussions.
A wide variety of fiction and nonfiction books at
all levels are available to children.
The process of writing is a powerful tool for
thinking and for meaningful communication.
Our instruction of writing, linked to our reading
instruction, addresses the skills appropriate to
each stage of the process. Children are
encouraged to use their experiences and
interests as topics for writing. Through the
writings of published authors, peers, and their
own writing, they become familiar with the
different
genres
such
as
narrative,
informational, and persuasive writing. They
learn the mechanics of grammar usage,
spelling, and punctuation, and practice the skills
of revision and final editing.

Because we believe that children need to be
fluent readers by the end of third grade, we
recognize the importance of providing
additional small group and individual instruction
to many of our students to ensure they meet
this goal.
Research clearly shows us those students who
read more are better readers and have higher
reading achievement. By reading with your
children and asking them to read to you and to
others, you are providing them with
opportunities to practice the strategies they
are learning. Together we can teach our
children to become eager and independent
readers.

Mathematics and Science

WELCOME TO OUR SCHOOL

MATH

SCIENCE

Our mathematics curriculum is varied, rich, and
rooted in real world problems and applications.
We believe that all our students can be strong
mathematicians and confident problem solvers.
Everyday Mathematics is a standards-based
mathematics program developed by the
University of Chicago School Mathematics
Project. The goals of the program are for all
children to learn to:

The elementary school uses the Next
Generation Science Standards developed by the
National Research Council and the National
Science Teachers Association. Our program is
hands on and inquiry-based using manipulatives
from FOSS kits to enhance the curriculum.
Students investigate problems in a manner
similar to real scientists.
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• Value mathematics
• Communicate mathematically
• Reason mathematically
• Be confident in their ability to do mathematics
• Become mathematical problem solvers
In order to meet these goals, Everyday
Mathematics encourages children, working in
small groups or with partners, to share their
mathematical thinking and strategies in order to
develop higher-level thinking and problem
solving skills. Children are also expected to
master and memorize basic addition,
subtraction, multiplication, and division facts by
the end of fifth grade through the use of games
and “math box” practice rather than by
traditional drills.
You can support your child’s learning by reading
the Everyday Mathematics Home Links or Study
Links that come home most nights with your
child. These “links” are a communication tool
between school and home. Talk to your child
about the mathematics she is learning, and
encourage her to communicate her strategies
as she works on her homework. Mathematics is
not a race; help your child to understand that a
mathematician sometimes struggles as she
works to solve problems. Working together we
can create a learning environment where
students enjoy and value mathematics.

Interactive Arts

WELCOME TO OUR SCHOOL

ART

LIBRARY AND MEDIA

The aim of the elementary art program is to
provide a positive art experience for all children.
Through use of a wide variety of media, such as
drawing, painting, printmaking, sculpture,
ceramics, and crafts, students learn to express
themselves in creative and individual ways.

The goal of the library is to foster a love of
reading so that books will become a part of a
habit of lifelong learning and pleasure. The LAS
Media Center is a resource center for students,
teachers, administrators, and parents. The LAS
Media Center offers books, magazines,
newspapers,
various
dictionaries
and
encyclopedias, atlases, online books, and
EBSCOHost.
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Art reproductions, slides, texts, films, and field
trips to local galleries and businesses related to
the arts are used as background for art history
and as motivation for art projects.
Projects are designed to help develop problemsolving skills, decision-making skills, verbal
skills, fine and gross motor skills, and eye-hand
coordination. Projects are also designed to
stimulate imagination and creativity.

The large selection of fiction and nonfiction
books is catalogued on our new user friendly
electronic database, managed by the Follett
Destiny Library Manager. The Media Center
subscribes to two major Pakistani English
language newspapers and also houses over 40
general interest and professional periodicals
that are available for all patrons.
The Media Center resources are available to
students and Society Members every Monday
through Thursday, from 7:00 am to 4:00 pm,
Friday from 7:00 am to 12:20 pm, and Saturday
from 8:00 am to 12 noon. Books are available for
a renewable two week lending periods. New
periodicals are available for overnight
checkouts and older periodicals are available
for one week renewable periods at any time.
Eight computers with internet access (6 with
printing options) are available for research
purposes. Wireless internet access is available
in the Media Center for students with personal
laptops.
Elementary school students are required to pay
five rupees for each day their book is past due.
In the event of a lost book, the patron will be
responsible for the replacement cost of the
book. Report cards for students with past due
books and/or fines will be held until their
account is finalized.

MUSIC

PHYSICAL EDUCATION

The elementary school music program provides
students with the opportunity to experience
music through a variety of activities. During
music class an emphasis is placed on meeting
the individual needs of each student. Classroom
activities include rhythmic development,
awareness of the singing voice, introduction to
the families of instruments, use of rhythm
instrument accompaniment, development of
listening skills and creative movement, as well
as the introduction to music of different
cultures and various styles of music.

Our physical education program is designed to
promote individuals’ movement potential.
Selective activities promote physical fitness,
fine and gross motor coordination, timing,
flexibility,
strength,
and
cardiovascular
endurance. The program seeks to develop
skillful movement, physical fitness and
recreational competency in every child.

TECHNOLOGY
The elementary computer program focuses on
familiarizing students with computer uses and
vocabulary. Instruction is designed to help
students recognize computer use as a
processing, research, and learning tool. The
addition of the technology lab has increased the
opportunity for all students to use computers
for graphics, writing, publishing, and
telecommunication.

Emphasis in the early grades is given to
kinesthetic awareness and the acquisition of
the basic locomotor skills. Also, activities that
develop eye-hand and eye-foot coordination,
balance, and timing are practiced.
Encouragement of the social skills of sharing,
group play, belonging, sensitivity to playmates,
and cooperation are intertwined into these
activities. The child begins to learn the rules of
basic games.
Emphasis in the third, fourth and fifth grades
advances to include the refinement of body
management skills: (1) The skills of dodging and
guarding stationary and moving objects; (2) The
skills of object manipulation and throwing,
catching, kicking, and striking; (3) The skills of
chasing, tagging, running, tumbling, and doing
rhythmic activities; and (4) The skills needed for
individual and team sports. Social skills that are
encouraged include decision-making, selfconfidence, leadership, sensitivity, accepting
one’s limitations, group interaction, sharing
responsibility, competition, and fair play.
Students have physical education three times
each week. LAS PE uniforms and sneakers as
footwear are required; non-laced or Velcro
shoes are best for preschool to kindergarten
students.

Evaluation and Reports
Achievement testing measures what a child is actually doing in a
specific subject area, such as reading and math. The purpose of this
testing is to identify areas of strength and needed improvement and
to develop a better educational program for your child.

DEVELEOPMENTAL READING
ASSESSMENT (DRA)
The DRA is an individually administered
assessment of a student’s reading ability. The
results of the DRA help the teacher make datadriven decisions about the learning needs of
each child. In Kindergarten to Grade 2 the DRA is
administered three times annually, generally in
August, January, and May. In grades 3 to 5, the
DRA is administered twice annually, generally in
August and May.

PROGRESS REPORTS
Mid-quarter progress reports may be sent home
to commend a student for his/her effort or
achievement. They are also sent home for
students who are achieving below grade level
standards. The main purpose is to convey
transitional information and to serve as an alert
to parents.

MEASURES OF ACADEMIC
PROGRESS (MAP)
Students in grades 3 through 9 take MAPs
(Measures of Academic Progress) twice a year.
MAPs tests are given to determine instructional
levels of students and to measure academic
growth throughout the school year and from
year to year in the areas of mathematics,
reading, science, and language usage. MAPs are
unique computerized tests that adapt to a
child’s individual learning. More specific
information can be found at www.nwea.org

STANDARD BASED REPORT
CARDS
Report cards are sent out each quarter. There are four performance level descriptors: E, M, P, and N. These
descriptors are not intended to equal a percentage or letter grade.
A score of M means that the student is consistently and independently meeting the standard. A score of P indicates
that the child needs more time and practice before he/she is ready to meet the standard. A score of N indicates that
the child is generally unable to meet the standard even with teacher guidance and assistance. A score of E indicates
that the student is able to independently and consistently demonstrate the standard AND that the student is able to
go significantly beyond the expected level of performance.
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E
EXCEEDS THE
STANDARDS

M
MEETS THE
STANDARDS

P
PROGRESS
TOWARDS
THE
STANDARDS

N
NEEDS
IMPROVEMENT

In order to help the students achieve high standards,

STUDENTS WILL...
Communicate with parents, teachers,
and peers by
• Asking questions.
• Sharing concerns and worries.
• Speaking up for their own needs and
wants.
• Telling parents about their day at school.

Be responsible for their own actions by
• Following school rules.
• Completing assignments on time.
• Taking home school work, homework, and
school communications.
• Taking responsibility for daily needs:
meals,
hygiene,
bedtime,
personal
belongings, and fitness.
• Accepting responsibility for behavior
choices.
• Attending school on time.
• Organizing and preparing for the school
day.
• Respecting others and their property at all
times.

Give their best effort by
•
•
•
•
•
•
•

Listening and following directions.
Working creatively and cooperatively.
Using all available resources.
Reading outside of school.
Participating in school activities.
Having a good attitude.
Being open to diversity

PARENTS WILL...
Communicate with the school by
• Attending parent conferences and
volunteering for other activities.
• Finding and reading notices and
newsletters sent home.
• Informing the school about situations that
impact a child’s life: illness, death, divorce,
loss of job.

Provide a home environment conducive
to learning by
• Establishing and maintaining a bedtime.
• Setting a time and place for homework and
offering help when needed.
• Limiting movie and TV viewing and only
allowing age-appropriate shows.
• Keeping sick children home.
• Providing reading materials and reading
with child.
• Praising child’s hard work and
achievements.
• Having child at school on time.
• Disciplining their child.
• Guide their child and be a good role model.

Encourage child to be independent by
• Listening and talking with child about
his/her school day.
• Problem solving with child.
• Expecting child’s best effort

TEACHERS WILL...
Communicate with parents by
• Frequently providing information about
what is being taught in the classroom.
• Inviting, encouraging, and reinforcing
parent involvement.

Provide a positive, safe, caring
environment by
• Giving positive reinforcement.
• Creating a sense of belonging.
• Maintaining a Responsive Classroom
with a Morning Meeting and classroom
rules.
Have high expectations for each child
by
• Encouraging independence.
• Promoting daily attendance.
• Academically challenging each child.
• Understanding and respecting individual
learning styles and needs.

Know and articulate content and
curriculum by
• Being organized.
• Being a lifelong learner.
• Using varied and current teaching
methods, media and curriculum.

Student Portfolio
Students in Preschool through grade 5
will develop student portfolios. These
student portfolios will enhance and
showcase student learning throughout
the year and will be used for student-led
conferences. Portfolios will include
projects, tests, reflections, and other
evidence of student learning. Student
Portfolios will be updated throughout the
school year.

Student Dress
A student’s appearance is expected to
show respect toward their learning, their
school, and themselves, as well as the
customs of Pakistan. Dressing and
grooming to reflect a serious attitude
toward the achievement of excellence
projects a positive image of the school
and lessens disruptions to the learning
process. All students are expected to
dress modestly with respect to the
cultural norms of Pakistan. *
Culturally insensitive at LAS
Drug-or alcohol-related jewelry or
clothing
Clothing promoting sexist, racist,
violent attitudes or which are
purposely provocative
Gang-related dress wear
Torn or dirty clothing

Caps or non-religious headgear
indoors
Clothing which shows cleavage or
underwear
Pajamas
Slippers, beach, or shower footwear
Shorts or skirts any higher than just
above the knee
*Leggings and tights are considered undergarments
and must have a top that covers to just above the
knee.
* Uncovered shoulders or midriffs and excessively
tight clothing are considered immodest and not
keeping within the cultural norms of Pakistan.

Dress-Code
Procedure
The school stresses the avoidance of
extremes and reserves the right to
request a student to change into more
appropriate attire, send them home to
change, or remove any student who is not
complying with LAS standards of dress.
Teachers will assess the appropriateness
of each student’s attire and make a
preliminary judgment on suitability.
Ultimately, the final decision for the
appropriateness of dress and accessories
will rest with the administration.

RETENTION/PROMOTION
The Principal, after consultation with the classroom teacher, is responsible for determining
whether a student is promoted at the end of the academic year. In deciding whether a child should
repeat a grade, the principal will consider a number of factors including but not limited to the
child’s progress toward meeting the grade-level standards, attendance, social, emotional, and
physical maturity.

FACEBOOK/INTERNET
The legal age for a Facebook account is 13
years of age! Students at the elementary age
are not mature enough for the responsibility of
having a Facebook account. It is strongly
encouraged that elementary students not have
Facebook accounts. It is the responsibility of
parents
to
monitor
their
child’s
computer/Internet usage at home.

HEALTH OFFICE
LAS has a doctor who is on campus from 7:30
am until 3:30 pm Monday through Thursday and
7:30 am to 12:30 pm on Fridays to provide basic
first aid as necessary. If a child becomes ill or
has an accident at school, he/she is taken to
the school doctor. If the child must go home,
parents are contacted as soon as possible.
Eyesight, height, and weight are checked
annually. Head lice is considered to be a
serious health problem, and a child with head
lice will be required to stay at home until
he/she is completely free of head lice. A
follow-up inspection will be conducted before
a child can re-enter his/her class.

INSURANCE
The school does not provide a student
insurance program. Parents should consider
maintaining a personal or company-related
program.

FRIDAY DISMASSALS
Many of our students plan playdates on Friday
afternoons. To facilitate this, please send a
note to school with your child if he/she is going
home with someone else. Children will no
longer be allowed to use the phone after
school to arrange playdates.

HOMEWORK/INDEPENDENT
PRACTICE
Homework or independent practice as some
like to call it communicates to the family what
is being taught in school and helps prepare the
student for the next day’s activities. It provides
practice. Children also learn to organize and
manage their time and learn to take
responsibility.
It is expected that teachers will assign no more
than ten minutes of homework per grade level.
A first grader should have no more than ten
minutes of home learning a night; a fifth grader
should have no more than fifty minutes. When
Everyday Math Home Links or Study Links are
sent home, they should be completed as
assigned. They are included in the total time
expected per grade. If your child often needs
more than the expected time to do his or her
homework, please contact the teacher.
Reading at home is an ongoing expectation
that is recognized for supporting success in
school. It is expected that either parent(s) will
read with their children each night or the child
will read independently, regardless of other
specific homework assignments for 20
minutes.

INCLUSION
The Inclusion Program at L.A.S enhances individual strengths and gifts, with high and
appropriate expectations for each child. The acceptance of individual differences develops
and fosters a school culture of respect and belonging. It encourages socializing and
friendships with a wide variety of children of all abilities. The inclusion program creates
opportunities for students to learn, in a variety of ways; students are monitored and held
accountable with data-driven programs. The inclusion program aligns with 21st Century
Skills and the LAS Mission Statement.

Student Support Services
Lahore
American
School
seeks
to
accommodate a range of learning differences
through differentiation, specific interventions,
accommodations,
and
curriculum
modifications. The Inclusion/Learning Support
Program (LS) is designed to help students with
identified behavioral and specific learning
difficulties achieve success in the regular
academic program as well as increase each
student’s skill level.
In the elementary school, LS students will
receive services in their regular classroom as
well as supplemental intensive pull-out services
in the following areas:
Academic skills development (Literacy,
Mathematics, and other subjects)
Communication and language development
in English/Urdu
Gross and fine motor skills development
Self-help/life skills
Social skills
Behavior modification
Memory and concentration skills
Study and organizational skills
Self-concept, learning & coping strategies
Curriculum access in identified subject
areas
Curriculum modification (modified program)

To qualify for LS services, students are referred
to the program by a concerned parent or
teacher through our progress monitoring and
referral system. Teaching and LS personnel
share the responsibility and accountability for
the design and implementation of strategic
interventions until such time as a formal
psychological evaluation is deemed necessary.
Eligibility for learning support will be based on
recommendations from the psychological
educational report and facilitated by the LS
teacher. For the qualifying student, an IEP plan
will be designed to meet his/her needs by
emphasizing
strengths,
remediating
weaknesses, recommending accommodations,
and supporting access to the curriculum.
Learning Support/Inclusion is available for an
additional fee.

LOST AND FOUND
All lost and found articles are to be turned
in to the Elementary School Office on the
day they are found. These items are sent to
the “Lost and Found” cupboard near the
white building. Unclaimed articles of
clothing are given to charity at the end of
each trimester. Students are discouraged
from bringing valuables or large amounts
of money to school. The school is not
responsible for lost property. Students
may access the Lost and Found before and
after school and at recess.

PARENTS’ ROLE DURING
STUDENT PICKUP UNDER
EXTRAORDINARY
CIRCUMSTANCES
All traffic in front of LAS will be one-way
only, moving in the direction from the main
gate to the elementary school gate. When
departing, vehicles must carry on beyond
the assigned gate to exit on the main road.
Parents may enter campus and report to
the ES Office.
An LAS employee will fetch the student
and bring him/her to the office. Meanwhile,
a gate pass will be prepared by the office
staff and given to the parent who must
show the pass as they exit the gate.
**Communication and hence overall security is
enhanced dramatically when LAS has the current and
correct email addresses and mobile phone numbers
of each Society Member.

PARENT TEACHER
CONFERENCES
Parents are encouraged to maintain
communication with teachers. Parentteacher conferences are held at the end of
the
first
quarter.
Student-led
Parent/Teacher conferences are held at the
end of the third quarter, for the purpose of
educational planning and to allow students
to showcase their learning by reflection.
Students and parents are expected to
attend. Parents and teachers may also meet
at any other time during the school year. If
you wish to meet with a teacher, please
arrange appointments in advance through
email or personal notes to the teachers.

PARENTS WHO
TEMPORARILY LEAVE
THE COUNTRY
A student must have a parent or
designated guardian residing in Lahore and
taking day to day responsibility for the
student’s welfare. If parents are
temporarily away from home for overnight
or longer, an adult guardian must be given
responsibility for the student and the
school must be notified so we know whom
to contact in the event of illness or other
matters requiring attention.

PHONE USE
A phone in the Elementary School Office is
available for student use in cases of
emergency.

PERSONAL PROPERTY
Valuables, such as I-pods, CDs, cell phones
and expensive sports equipment, jewelry
and calculators are not to be brought to
school unless needed for classroom use. If
such items are brought to school, they
should be properly safeguarded by the
student. The school assumes no
responsibility for lost or stolen articles.

SAFETY DRILLS
In the event of an emergency during the school day, bells will ring or specific
announcements will be made over the public address system. Drills are reviewed and
practiced on a regular basis. These drills are important to the safety of each child.

SWIMMING POOL
The pool is available for use, free of
charge, by LAS staff, students and Society
Members. The pool is available from 3:00
pm to 7:00 pm on weekdays unless it has
been previously reserved for school
activities. Information regarding pool
timings is posted on the pool notice board.
All persons are expected to abide by the
rules pertaining to the use of the pool.

TRANSPORTAION
Please obey the one-way street
designation on the hours posted. This
cooperation is crucial to a safe and
efficient start and end of each school day.
Elementary school students should be
dropped and collected at the assigned
school gate for their safety.

VISITORS
All visitors must report to the Elementary
School Office. Parents are requested not
to interrupt classes in session

WATER
Water coolers are located in several areas
around the school. All drinking water is
purified water. Students are strongly
encouraged to bring refillable water
bottles and not disposable water bottles.

TEXTBOOKS AND
SUPPLIES

All textbooks, with the exception of tearoff workbooks used in elementary school,
are the school’s property and must be
returned at the end of the school year.
Students are responsible for books
checked out to them and must pay the
book’s total replacement cost including
shipping and handling, in case of loss or
damage.

TUTORING FOR PAY
LAS staff are prohibited from providing
tutoring for-pay services to any current
LAS student in any academic or nonacademic subject inside or outside LAS
facilities unless authorized by the
Administration.
Professional responsibility requires that
all teaching staff make themselves
available during the school day for extra
help outside of the regular class periods
for
the
subjects
taught.
No
reimbursement can be accepted for such
extra help.
Teachers or counselors may recommend
to parents, through the Administration, or
the Student Study Team (SST) process,
that a student receives tutorial assistance
outside of school hours. It should be made
clear that providing such tutorial
assistance is the responsibility of the
parents.

WITHDRAWLS
Parents who wish to withdraw their child from LAS should initiate the process by written
notice from parents to the Principal. All withdrawals must be initiated in the office prior
to the withdrawal date. Parents are expected to contact the Principal’s Office to make
final arrangements for withdrawal.

EARLY WITHDRAWL
A student who leaves school permanently
prior to the closing of school will receive
an attendance statement and transcript.
The Principal’s Office must be notified. An
official transcript will be sent to a new
school upon request, showing all
semester grades and credits that were
completed.

ACCEPTABLE USE
POLICY FOR
COMPUTER AND
INTERNET USE
In order to prevent the misuse of these
facilities, LAS has set up guidelines for
their use. Penalties and disciplinary
actions will be applicable to students who
violate the terms of the LAS Appropriate
Use Policy.
• Students are expected to follow all
guidelines as stated in the “student
behavior”
section of the Elementary School Parent
and Student Handbook
• Students are expected to work for the
entire class period in a productive manner
that is not disruptive to others
• Students are expected to use school
materials with care and will be required
to replace any items that are improperly
handled and/or broken intentionally

COMPUTER USERS

As a computer user, I agree to follow the rules in all of my work with computers while attending
the Lahore American School. The following activities are not permitted:
Sending or displaying offensive
messages or pictures
Using obscene language
Giving personal information to any
persons such as complete name,
phone number, address, or identifiable
photos without permission from the
teacher and a parent or guardian
Downloading unauthorized files or
information of any type and storing on
the school network or computer hard
drive
Damaging or modifying technology
equipment, computers, computer
systems or networks
Violating copyright laws (plagiarism) by
using material from the internet and
other sources directly in your work
without fully documenting sources
(sources table)
Copying another student’s work
Using another person’s passwords or
sharing your password with others
Intentionally wasting limited resources
Employing the network for commercial
purposes, politics, gaming, financial
gain or fraud
Playing computer games or using
computer resources unless it is a
teacher authorized activity

Failure to comply with any or all of these
guidelines may result in a range of
consequences from the revoking of any or
all computer privileges and may result in
other
disciplinary
action
including
suspension or expulsion.
In addition, any loss of or damage to
technology equipment or data caused by
irresponsible behavior will result in a fine
equivalent to the replacement cost of the
equipment.

Address:
The Lahore American School,
15 Upper Mall, Canal Bank,
Lahore, Pakistan 54000
Telephone:
92 423 576 2406 / 7 / 8
Fax:
92 423 571 1901
Website:
www.las.edu.pk
Facebook:
https://www.facebook.com/LahoreAmericanSchool
LinkedIn
https://www.linkedin.com/company/lahore-american-school
Instagram
https://www.instagram.com/lasofficial1/
Twitter
https://twitter.com/LASOfficial1
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